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Microsoft Word

I never thought I would be speaking against my own software, but here goes:

Don’t download or install the Improved template. It has several bugs in it, and the installation is wrong. I plan to take it down soon.

IE/Firefox

The Google Toolbar is a handy add-on to both IE and Firefox. A fancy feature about downloading it: the page autodetects whether you have IE or Firefox and gives you the appropriate version.

Download at:

http://toolbar.google.com
Notepad (This isn’t a tip about Notepad)

Tip: Don’t get Ultra-Edit 32. It’s a nifty text editor, but hardly worth $39.99.

Windows Explorer

Keep forgetting what buttons on your toolbar do? Add text to them. Right-click on your toolbar and choose Customize. In the drop-down box that says Text Options, choose Show Text Labels.

WINDOWS XP BUG ALERT: When you change these, you may end up changing Internet Explorer too. There is no way to get around this except switching to Firefox.

General Windows

The Print Screen key is handy (take a screenshot and copy to the Clipboard), but sometimes you have to crop it because the picture wouldn’t look good otherwise (or maybe you just don’t want people to see your cluttered desktop). You can prevent the need to do this by pressing Alt-Print Screen. This will take just the currently selected window.

StatBar

StatBar can be changed to sit directly above your taskbar, though I don’t like the look of it. Right-click on the StatBar, er, bar. Choose Window Position, Bottom. You’re done. 

The Escape Key- One Million Uses

I think the Escape key is one of the neatest keys on the keyboard. Nobody uses it because

a) it is on the keyboard and

b) nobody knows about its uses

Therefore, I will tell you some uses, one a month. I don’t know nearly all of them, so look on!

Each month’s current tip will be labeled in bold.


The Escape key is often labeled Esc, and is ALWAYS in the upper-left corner of the keyboard. If your keyboard has shortcut buttons, the Escape key will be below them.

· To escape from Menuland: If your keyboard doesn’t seem to work, you may be caught in Menuland. Press Esc twice to leave.

· Close unwanted dialog boxes: If you accidentally open a box such as Open, just press Esc to leave.

· Stop loading a page in IE, Firefox, Mozilla, Netscape, or just about any other browser you can think of: If you accidentally click a link, just press Esc to stop it loading.

· If you can’t get to your taskbar and you can’t find your Windows key: Press Ctrl-Esc to show your taskbar and open your Start menu.

Programs to Get:

These programs will have a tip column in the future.

StatBar- What a neat program! It will show you practically everything about your computer. As an added bonus, it shows buttons to launch programs. Cleaner desktop ahead!  

Desktop Sidebar – The best add-on to the taskbar and desktop ever!

It has a performance space that can be added. Prepare, though, to spend a few minutes customizing it. If you are really crazy about what is on it, you may spend several hours. (I did.)

If you are low on screen space, you can set it to auto-hide, even telling it a delay time between moving your mouse to the side and it popping out.

Crazy Computers

Okay, some people don’t know about the inner workings of PowerPoint, but seriously, how many PowerPoint users are there out there that don’t know about this “feature”?

What will Microsoft think of next? Computers that remind us that we can close programs with the X in the upper-right corner?
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The Clippit Column

Okay, Clippit has some useful tips. I like to have him give me a tip when I start Word because experience shows me that some of his tips can help my work. Sometimes he gives me others of the same sort, such as “You can hurt yourself if you run with scissors”, “It’s never too late to learn to play the piano”, or “Wear a coat when it’s cold out”. In some cases, these are funny, but in others, like now, they can be pretty annoying.

[image: image2.png]ou can store all slides for a single
presentation in one file. That way, all
slides in your presentation have a
consistent appearance, To create anew
slice, click New Slide on the Insert menu,

“3 Click here to try it

&





NOTICES

If anyone has a tip that they would like published, please let me know! I welcome these, and they will help the Windows Tips Club grow. Please email me at sobjornstad@hotmail.com. Feel free to email me about the newsletter and/or your tips. Your tip will be published on the Windows Tips Club website.

Windows Tips Club is up and running. With only two members so far, there isn’t all that much there! Members receive the password to Windows Tips Club website and are able to have their tips and email addresses posted there. They also have access to the Best Tips In The Universe area, which I am not done with yet. Members also will have access to any previous Windows Tips newsletter, whether in the archive center or not, in full .doc format (or .rtf, if you prefer), directly emailed from Soren. Please do not email me at any of my “normal” addresses. Instead, please send all mail related to Windows Tips to sobjornstad@hotmail.com, my new address for Windows Tips. I will check it as soon as I can.

To get into the Windows Tips Club, one of Soren’s tips must have revolutionized your work. Send a screenshot of your workspace with the tip you are using for entrance (no larger than 800 x 600 pixels, please). To take a screenshot, refer to this month’s General Windows section.

For more programs, advice, work aids, and the latest news in computers, visit Computer Central at http://home.comcast.net/~sobjornstad/computercentral.

Thanks to all for their support of Windows Tips.

Tip: If you go to the desert, beware of cactuses.







[image: image3.jpg]You should never dive
into murky waters.

oK




